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APPLICATION FOR AN

APPEAL OF EXAMINATION RESULTS

Important Note:  Prior to completing this form you are advised to carefully read the accompanying Procedures for the Appeal of Examination Results. You do not apply for Consideration of Mitigating Circumstances or Recheck of Examination Results on this form.

	Student Number:  
	
	
	
	
	
	
	
	


	Name:  
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Address:  
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Telephone:  
	
	
	
	
	
	
	
	
	
	
	
	Date of Birth:
	
	
	
	
	
	


	Course Title:
	


	Course Type:
	Higher Certificate
	
	
	Year of Course:
	

	(Please tick) 
	Degree
	
	
	(1, 2, 3 or 4)
	

	
	Degree (Honours)
	
	
	Exam Session:
	

	
	Other
	
	
	Sem 1/Sem 2/Autumn
	


Examination subject(s) you wish to appeal:  (Please insert exact title of examination paper)
1.

2.



3.

4.


5.

6.

Grounds for Appeal 
Indicate the grounds upon which the appeal is made:  (Please tick)
(a)

Perceived substantive irregularity or inequity in the examination process

(
(b)
Any verifiable defect or inequity in the delivery of the prescribed 


(
curriculum in accordance with criteria approved and ratified by 

the Academic Council or other Validating Authority

Please note:  Appeals which do not fall within the Grounds detailed above will be deemed invalid.

Statement of Appeal (Please write clearly and legibly)










Please continue on a separate sheet if necessary

I understand that this appeal will be treated seriously and fairly.   Any untruths or inaccuracies submitted as part of this appeal will also be treated with the utmost seriousness.

I declare that the above is a true and accurate account of events.

Signed:                 





Date:



  This appeal is valid only when signed by the applicant


For Office Use Only      Date received:                                        Entered:  (
     Fee receipted:  (

EXAMINATION APPEAL PROCEDURES
Guideline notes
(N/B: Please read carefully)
Grounds for Appeal
The Appeals process is set out in the Academic Regulations for Undergraduate and Taught Postgraduate Programmes document. Section 9.5.1 states: ‘Examination results may be appealed only on the basis of perceived substantive irregularity or inequity in the examination process or in the delivery of the prescribed curriculum in accordance with criteria approved and ratified by the Academic Council or other validating authority’. Section 9.5.2 provides ‘appeals that dispute the academic judgement of an Examination Board will not be considered valid’.
Only appeals that meet these criteria will be considered. Therefore, when making an appeal an applicant must clearly indicate the grounds for appeal in the appropriate section of the appeal form. These are set out in the form as:
(a)
Perceived substantive irregularity or inequity in the examination process.

(b)
Any verifiable defect or inequity in the delivery of the prescribed curriculum in accordance with criteria approved and ratified by the Academic Council or other Validating Authority.

As an aid to completing the form, examples of the valid grounds might be:

(a)
Continuous Assessment result was not included in overall mark; wrong paper given during the exam; missing pages from the exam paper; mistakes on the exam paper; examination started late; etc. It is necessary to show how this affected exam performance.
(b)
Module was not delivered as per course schedule or module descriptor; changes in structure of curriculum were not communicated to learner; required supports were not provided to learner; etc.
Please note that the following statements are not verifiable defect or inequity in the delivery of the prescribed curriculum:
· ‘I thought I should have done better’
· ‘I put a lot of effort into this subject’
· ‘Everybody in class has failed this exam’
· ‘I feel I deserve to pass’
· ‘My other marks are much higher’
· ‘The exam was harder than I expected’
· ‘My lecturer did not like me’
· ‘I want someone else to check my paper’
· ‘I wasn’t well for this exam’
· ‘The lecturer didn’t prepare me sufficiently’
In the above cases students should seek feedback on their performance from the relevant lecturer, or seek clarification on matters of concern from a Course Leader, Head of Department or Head of School. For recheck of examination results please consult REC1a form available online.
Comments of a personal nature or complaints against an individual should not form part of the appeal. Where a candidate wants to make a complaint against another individual, they should in a first instance discuss it with the relevant Head of Department. In this regard attention is drawn to the Institute’s Respect and Dignity Policy. 
Presentation of Evidence

Documentation, where relevant, in support of an appeal should be provided.
Appeal Procedures

A student who wishes to appeal an examination result must do so in writing, on the appropriate form (App1c form available online, from the Academic Affairs Office or Reception) setting out the grounds for the appeal in full to the Registrar by (1.00pm Monday 18th June 2012). Requests received after this deadline will only be considered following the next examination session (i.e. the following Summer or Autumn as appropriate).  There shall be a fee of €60.00 for an examination appeal.  This fee will be reimbursed should the appeal be upheld.
Upon receipt of a written appeal, the Registrar shall refer the matter to the Examinations Appeal Board, and shall inform the relevant Head(s) of Department and School that an appeal has been lodged.
Pending the outcome of an appeal, students should be advised as follows:

(a)
An appeal may not necessarily be successful.

(b)
Candidates should avail themselves of any opportunity to repeat the examination, on the understanding that to repeat an examination would not prejudice their appeal in any way.

(c)
The conferring of an academic award, where relevant, may be deferred, pending the final outcome of the appeal.
Availability of Examinations and Awards Regulations

The Academic Regulations for Undergraduate and Taught Postgraduate Programmes document is available at the Luke Wadding Library and the College Street Library, at School and Department offices, at the office of the Students’ Union and is published on the Institute computer network. 
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