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	STUDENT’S NAME:
	
	

	HOME Telephone:
	
	

	MOBILE Telephone:
	
	

	WORK Telephone:
	
	

	E-Mail:
	
	

	EMPLOYER’S NAME:
	
	

	Employer’s Address:
	
	

	
	
	

	
	
	

	Employer’s Telephone:
	
	

	SUPERVISOR’S NAME:
	
	

	Supervisor’s Title:
	
	

	Supervisor’s Telephone:
	
	

	E-Mail:
	
	

	Signature:
	
	

	START DATE:
	
	
	END DATE:
	
	

	Date of mentor contact:
	
	

	Date of mentor visit:
	
	

	This cover page must be posted or faxed [(051) 302 688] to Annette Toms, School of Business, Waterford Institute of Technology as soon as possible after commencement of employment placement.


	Waterford Institute of Technology is subject to the provisions of the Data Protection Acts and the information collected here is for the purposes of:

1. Contacting the students, and/or their work supervisors, whilst they are on work placement, and

2. As a record of experience gained to substantiate the credits awarded for the semester spent on work placement


Health and Safety Summary
One of the first tasks for students starting on work placement is to summarise their employer’s Health and Safety policy/policies.  A maximum of 250 words, the objectives are:

· to highlight to students the importance of Health and Safety in the work place, and

· to assist students in familiarising themselves with procedures and policies of their (new) place of work, and

· to get students started on their log-books.
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