

	[image: image1.png]


Waterford Institute of Technology

BBS 2011 Work Placement CV

Student Name and Number:  

	Home Address:

Date of Birth:

Term Address:

Mobile phone:
 

e-mail address:



	Education

Third level
	Currently in third year of BBS degree

· Semester 5 subjects taken (to be inserted in September) 
· Other points….in second year I did a project on XX
· Achieved  xx % in my second year examinations

	Education

Second level
	Secondary school name and address:
· Achieved xx honours in Leaving Certificate including ……

· Achieved x points out of 600

	Work Experience
	Latest Job Date:  Employer details – name and address

· Duties performed 
· Skills gained:  Worked as part of a team setting up etc.

Previous Job Dates:  Employer details – name and address

· Duties performed

· Skills gained:  Dealt with public on day to day basis 
Previous Job Dates:  Employer details – name and address

· Duties performed

· Skills gained:  Helped in setting up filing system

	IT Skills Gained
	· Using bullet points, list packages you have experience with, either at home, school or work, including any e-mail or windows packages or major systems like SAP etc.

· Other IT info deemed important - do you have ECDL for example or have you set up a website?

	Interests and Additional Information
	· Driving licence?

· Play ………….
· Member of (charity, Junior Chamber, Choir/Music Group etc.) 
· Won something or did something unusual?


	References
	Thomas Hayes, Manager, Ardkeen Stores (for example) (051-305678)

Jimmy Jones, Lecturer in Nuclear Science, WIT (051-301234) e-mail:



